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Staff Survey 

Use of Information & Communication Technologies

We are in the process of reviewing our ICT Policies and setting new directions for where we are heading with ICT. To do this we would like to survey the development of skills within the staff. Please take time to fill in the following survey by placing ticks in the boxes that apply to you and where you at now. Comments are welcome as are suggestions for future developments.

Basic computer operation at school

	How I use the computer
	Everyday
	Sometimes
	Not sure how

	I use a computer for classroom administration purposes 
	
	
	

	I use a computer for classroom purposes
	
	
	

	I use the computer to run specific preloaded application software
	
	
	

	I use the computer as an extension of my teaching
	
	
	

	I log on to the school network and use computer programmes 
	
	
	

	I save files and recall them on the school network
	
	
	

	I print files using the school network 
	
	
	

	I use the computer to send and receive e-mails 
	
	
	

	I use the school computer to send messages internally
	
	
	

	I use the computer to browse the Internet
	
	
	

	I seek programs and techniques to maximise my use of the computer
	
	
	


Applications used at school

	Applications I use on school computers are
	Daily
	Sometimes
	Not sure how

	Word
	
	
	

	Excel
	
	
	

	Access
	
	
	

	Publisher
	
	
	

	PowerPoint
	
	
	

	FrontPage
	
	
	

	Paint
	
	
	

	Internet Explorer
	
	
	

	Microsoft Outlook
	
	
	

	MUSAC
	
	
	


File management

	Things I can do with my files
	Daily
	Sometimes
	Not sure how

	I save documents on the school computers
	
	
	

	I have an organised file system
	
	
	

	I have created folders for my files
	
	
	

	I have problems retrieving files I have saved
	
	
	

	I send files to other people and places
	
	
	

	I send files between home and school
	
	
	


Word processing

	My levels of success with word processing.
	Daily
	Sometimes
	Not sure how

	I use a word processor for simple documentation
	
	
	

	I regularly use a word processor for nearly all of my professional written work
	
	
	

	I can fully edit, format and spell check my documentation
	
	
	

	I teach students to use a word processor in class time
	
	
	

	I can use a word processor to create worksheets, memos, newsletters forms and planning
	
	
	


Spreadsheet use

	My level of success with a spreadsheet
	Daily
	Sometimes
	Not sure how

	I use a spreadsheet
	
	
	

	I can navigate and use basic workings of a spreadsheet
	
	
	

	I can create a spreadsheet and write simple formulae 
	
	
	

	I use a spreadsheet for classroom applications
	
	
	

	I use the graphing function on a spreadsheet
	
	
	

	I can edit and format a spreadsheet to suit my own purposes
	
	
	


Database

	My level of success with databases
	Daily
	Sometimes
	Not sure how

	I use a database and understand the basic workings
	
	
	

	I can add and delete data from a database
	
	
	

	I can use a database to collect, sort analyse and print data
	
	
	

	I can create a query report
	
	
	

	I can create a database from scratch by defining fieldnames and create layouts
	
	
	

	I can use a database for administrative and classroom use
	
	
	


Graphics

	My level of graphics Use
	Daily
	Sometimes
	Not sure how

	I use graphics in my word processing documents
	
	
	

	I can create, open and place simple graphics into documents using a variety of graphics programs
	
	
	

	I can manipulate and interpret a range of graphics formats
	
	
	

	I can use image processing software for the purpose of design or analysis
	
	
	

	I use graphics for administrative and classroom use at my teaching level
	
	
	



Internet Explorer operation

	My level of Internet use
	Daily
	Sometimes
	Not sure how

	I can use an Internet browser and World Wide Web navigation tools to find basic information on the Internet
	
	
	

	I can confidently search using web- searching tools to locate information
	
	
	

	I can download information from the Internet to my computer
	
	
	

	I can find, bookmark and access suitable Internet sites
	
	
	

	I can create my own web pages
	
	
	

	I can use Internet browsing tools for classroom use
	
	
	


Electronic mail and telecommunications

	My level of email use
	Daily
	Sometimes
	Not sure how

	I use email, fax and audio conferencing for personal use 
	
	
	

	I use email, fax and audio conferencing for classroom use
	
	
	

	I use email, fax and audio conferencing for professional information
	
	
	

	I participate in online discussions
	
	
	

	I subscribe to an online mailing list
	
	
	

	I have participated in an online learning project with my class
	
	
	






Other Information and Communication Technology skills I have developed include:











Extra courses in ICT attended include:





During the last year I have developed the following skills;














I would like the opportunity to develop;
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